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Data
Fusion

Job Cards 2 - Creating a Job Card from a Sales Order

(Turning the customer's order into the instruction for the job)

A job card is always created from a sales order. The order must have exactly one line, and that
line must be a Service item: it is the job the customer is paying for. The materials are not on the
order; they are added on the job card by the people doing the work.

1) Raise the sales order in Sage with the service item as its only line, at the agreed price (or zero
if the price is only known once the job is done). Data Fusion picks the order up on the next sync;
it appears under Sales Orders.

Sales Orders (27)

Find (Cust/SO#/Ref) |E-l Status -Select- SO Status -Select- Due Date <= -Select- Delivery -select- DCompleled ctive :
S0# Customer Address 3 Reference Pick-Slip Job Card Status Due_Date Total Start Compl S0_Status Delvery

| so0000018 | MamaMagic Expo PS0000018 Checked 31 Mar 2025 14662.44 8] )] Courier Guy

| 500000019 | No 2 Cash sale PS0000019 Checked  31Mar 2025 1661.74 O O Overdue  Dons Transport
| 500000023 | Cash Sale TREWQ 123456 Captured 31 May 2025 19549 (V) O ovenoue

\ $00000025 \ Cash Sale PS0000025 Captured 31 Jul 2025 575.00 D D Overdue

\ $S00000028 \ Expo Demo Del Suburb PS0000028 Captured 31 Aug 2025 3306.25 D D Pending

\ suoouoozo. \ Expo Demo Del Suburb PS0000029 AB12345 Capiured 31 Aug 2025 .00 D D Pending

( 500000030 | Expo Demo PS0000030 Captwed 31 Aug 2025 naep O O overcue

\ S00000032 \ MamaMagic Expo PS0000032 Captured 31 Aug 2025 273698 D D Pending

| so0000023 | No 2 Cash Sale PS0000033 Captured  31Aug 2025 195499 O @) Overdue

| s00000024 | POS International PS0000034 Captured 30 Sep 2025 3967.50 O O Overcue

‘ S00000035 ‘ Cash Sale ZZ123456WE PS0000035 Captured 30 Sep 2025 19101 D D Overdue

| so0000042 | MyBodyGuruTest 31Dec2025 13549.76 O O Overdue

| soo000043 | POS Local PS0000043 Capwed  31Dec2025 287.75 D [:) Overdue

[ 500000044 | Tricent Cash Saje PS0000044 Coptuored  31.Jan 2026 woes O O rending

e mM mM

2) Open the sales order and choose "Create Job Card" from the Create dropdown at the top.

# | & Open Sales Orders [ Create |

Sales Order

—
Sales Order Details: SO0000068 (Pending) -

Picking Ship

Doc Date|¥s et 2026 Job Card

Status

Unit Order Qty  Pick Oty Exel_Price Disc Discount S0 Total

100 000 987423 D0O% 11 35536
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3) Type a job card number, or click "Auto-create a Number" to use the order number. Click "Yes,
Do it".

If the order has more than one line, or its line is a stock item, the job card is refused and the message

explains what to change: set the job up as a Service item, put it on the order as the only line, and add the
materials on the job card.

Confirm, Gpen new Job Card
From Store
Crgtal-
Enter Intafal Job Card Reference

(Cmampgmee)

4) The job card opens. The service line is the job itself: it appears as the Job Card Summary and
Qty of Items, not as a line in the grid. The grid is empty, ready for materials.

# | @0Op=nSalesOrders| @ Sales Order g Job Card Tracking a p
Data Corpeny N
Fasion i
Customer xco Demo Address Sales Order so0000058
Due Date Moc2026 ( lssued To o)
Reference (D1 sumurt Issue Date
Sales Rep Fred Brown Delivery By [oeiven ] status Captured
306 Card
——— -
Summary* & Qy Of hems?| 1
B print all additional lines €1y [ine goes oo the rvoice and delvery rote
rCode Done
Type Selection Description Store B8iCad) Unit Qy UseQy*® -
(Scan) (=]
(seec | [7- B3 0O @@ e
Job Card Message Packing Message Delivery Message @ Process Trail
Date & Time. Frocess

1102026 85344 am  Captured

b
ooke  (ornre) QD (Bomorcmimcme)
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5) Issue the job card to a department with the + button next to "Issued To". This stamps the
issue date and puts the card on the Job Card Tracking board.

Issue To

pole: |

DepartmentiCaptursd

(==

Next document - Job Cards 3 - Working the Job Card: Materials and Services



