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Job Cards 4 - Closing Off a Job Card 

(Finishing the work and handing the order to the office) 

Closing off tells Data Fusion the job is done. It checks that every material line is marked Done, 

completes the service line automatically, writes the materials onto the sales order, and saves 

the cost and GP of the job on the order. From here the office takes over on the Sales Order 

screen. 

1)  Every line with an item must be ticked Done. If one is not, close-off stops and names the line. 

 

2)  Click "Close off Job Card As Complete" and confirm. 

 

3)  The service line is completed for you (Use Qty = the ordered quantity, no stock movement). 

The job card is moved to the final stage and locked. 
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4)  The sales order opens. The job's materials appear under the service line; internal ones are 

grey and marked "(Internal - not invoiced)". The order shows the job cost and GP at the bottom 

right. 

 

 

Next document  →  Job Cards 5 - Costing, Pricing and Updating Sage 


